What is the process for working with the Historic Preservation Division
regarding exterior alterations?

Inquiry request with office staff
or through website and email
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Pre-application meeting on-site or in-office
to discuss your project
and the code standards that apply to your property
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Historic Districts Review Board

See following page
for this process

Administrative Approval

Detailed Proposal Letter

Existing and Proposed Site
Existing and Proposed Floor Plans
Existing and Proposed Elevations
Roof Plan (if the roof is involved)
Color Samples

Photographs

Other Information
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Administrative Approval letter

Permit required
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Use
Administrative
Approval to
apply for
construction
permit

No permit required
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Keep
Administrative
Approval at
the job site




Historic Districts Review Board

Meet submittal deadline
with complete packet and
make payment to be placed

on hearing agenda

Submittal packet
requirements are available
on website under HDRB
information on the Boards
and Committees page
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HDRB Hearing
You or your representative
must be present
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Bosigoe Approval Denial
Make changes . .
required by Without Conditions With Conditions
HDRB and
meet submittal
deadline with ‘ ‘
complete . Approval of
packet and Fmdmgs. of Fact and Make changes
make payment Conclusions of Law required by
to be placed on ‘ HDRB before
hearing application for
agenda _ construction
Appeal Period permit
15 Calendar Days
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Apply for permit




